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The New 2013 AER Reporting 

Tool Demonstration 
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AER Home 
New user: Complete a one time registration  Registered User: Login 
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User Registration 
Complete User Registration and click on Sign Up.  

You will receive an email to the registered address with a link that requires you to click to 

confirm your email and will automatically log you in.  
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Enter Facility ID & PIN  
Once you are logged-in, the screen below will be displayed.  

To access a facility, enter Facility ID and the PIN code provided by AQMD. 
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Select Reporting Year 
Click Open to access selected facility and start the reporting process.  



6 

2013 AER Main Sections 

The 2013 AER has 4 main sections that have to be 

completed in the following order:  

1. Facility Information  

2. Build Reporting Structure  

3. Report Process/Emissions 

4. Summaries 

These sections are accessible from a menu on the left, and from "Facility Home” page. 
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AER Report Overview 

1) To start the reporting process, first provide general 

Facility Information in “Facility Information” section.  

2) Next, specify the combustion fuels used at your facility 

and set-up emission sources in “Build Reporting 

Structure” section, prior to identifying your processes 

and reporting your emissions.  

3) Then, proceed to “Report Process/Emissions” section to 

enter throughput data and calculate emissions for each 

device and process. 

4) Finally, select “Summaries” to view emissions results 

and associated fees.  
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AER Report Overview Cont. 

5) Run “Data Validation” and make sure there are no Errors 

 If errors displayed, click on the link provided to resolve errors 

 If warning displayed, click on the link provided to check the data 

entered 

6) Upload supporting documentation if desired 

7) Submit the report through “Report Submission”  

8) Print Submittal forms (including Submittal Conformation) to 

be sent to AQMD 

9) Sign Signature Sheet, attach other submittal forms and 

check for fee due (if any), and mail to AQMD 
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Facility Home Page 
Click on Start Here  button to start reporting 
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Facility General Information 



Click on Save, then Next and 

continue until you have 

completed all sections of 

“Facility Information” 

including “Status Update”  
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Facility General Information Cont. 
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Facility General Information Cont. 

The Next button on “Status 

Update” page will take you to 

“Combustion Fuels” in “Build 

Reporting Structure” 
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Combustion Fuels 
Select all combustion fuels used in your facility on this screen.  

To add a fuel, click on Add New Fuel.  
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Adding Combustion Fuel 
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Emission Sources (ES)  

 The New 2013 AER reporting system is based on “Device” level as 

Emission Source (ES): 

 For example: A permitted unit (1 A/N) consisting of a dryer and a printing 

press has to be reported as 2 devices (2 ES).  

 List of permits and if available devices will be preloaded for each 

facility. If list of devices is not available in the AQMD database, the 

user has to enter the devices (if permitted appropriate permit and 

application nuber). 
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Emission Sources (ES)   
This screen displays a list of Application Numbers, and Devices if available from AQMD 

permitting Database. Each device has been assigned Emission Source (ES) ID. 

To add a 

new 

Emission 

Source, 

Click on 

Add New 

Emission 

Source 
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ES Cont.   

To define 

each pre-

loaded 

Emission 

Source 

Click on 

Open  
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ES Cont.   

Provide a Name for 

the ES. Then 

select “ES Status” 

to specify the 

operating status. 

Click on 

 Determine 

Emission Source 

Group Type       
(See Next Slide) 
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ES Cont. 

  

Click on the 

applicable 

Emission 

Source Group 

Type for each 

ES and select 

the applicable 

equipment type 

then Save 
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ES Cont.   

To choose to 

define all 

Emission 

Sources prior 

to reporting 

emissions 
(Navigation path #1), 

click on Save 

and Return to 

List of 

Emission 

Sources 
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ES Cont.  

Based on the 

Information 

provided in 

previous 2 

screens, the 

application will 

populate the 

overview table to 

initiate the 

reporting process 

on the emissions 

worksheets. You 

can either 

continue defining 

the rest of your 

emission sources 

or … 
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ES Cont.   

If you choose 

to report your 

process 

emissions 

immediately 

after defining 

each ES 
(Navigation path #2), 

click on Save 

and Proceed 

to Process 

Reporting 
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ES Cont.  

Click on P1 

to open the 

initiated 

Process to 

Report 

Emissions  
(see next slide)  
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Switch from ES to Process 
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Access Emissions Worksheets 
Click on “Report Process/Emissions” to see a list of all worksheets that were assigned based on information 

provided on Emission Sources section 

Click on the 

worksheet you 

want to work 

on. If you click 

on Internal 

Combustion… 

(see next slide) 



Internal Combustion Process List 
By clicking on each worksheet name, a list of all processes for the worksheet will be displayed. 

Click “Open” to open the 

Process you want to work on 
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Worksheet Organization 
Each worksheet has the following that need to be completed in this order: 

1) First Complete the Process (select fuel or activity or material type), 

2) Enter fuel or throughput and specify units, 

3) For combustion worksheets, toxic defaults are automatically assigned 

(after you select fuel type). For criteria and GHG defaults, you have to 

click on “Suggest Defaults…” 

4) For other worksheets, select pollutant and enter Emission Factor and 

Emission Factor Data Source 

5) Emissions will be calculated and displayed for each process. 

6) Review Summaries in summary tables 
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Worksheet Main Sections 

Step 1) Process 

Info: Click Open 

to complete 

Step 2) 

Throughput Info: 

Click Open to 

complete 

Step 3) Suggest 

Defaults will 

assign criteria 

and GHG 

defaults                       

(if available) 
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Process Information 

The drop list 

consists of the fuels 

listed in the 

Combustion Fuels 

section. 

Select  fuel  type 

before you proceed 

(fuel type 

determines 

corresponding 

throughput units 

and assigns default 

EFs). 
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You have to list throughput 

and throughput units, then 

save. 

You can also provide 

optional data. 

Application will automatically convert throughput to units needed to calculate criteria and GHG emissions. 

Based on fuels selected, different options for throughput units will be offered: 

Throughput 
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Using Criteria & GHG Defaults 

Click on 

Suggest 

defaults to 

populate 

criteria and 

GHG 

defaults, if 

available. 
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Entering Site Specific EF 
To enter specific EF, select pollutant, un-check Use Default, enter specific 

EF value and select Emissions Factor Data Source. The other data fields 

are optional. 

Emissions are 

automatically 

calculated 

and 

transferred to 

summaries. 
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Choose Different Worksheets 

Select 

different 

workshee

ts from 

the left 

menu. To 

select 

process, 

click on 

Open. 
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General Worksheet Approach  

Step 1) Process 

info: Click Open to 

complete 

Step 2) Throughput 

info: Click Open to 

complete 

Step 3) 

Emissions: Click 

Add New to select 

pollutant or TAC 

and complete. For 

example select 

VOC for pollutant 

and enter data for 

VOC 
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Entering VOC Data 
Select pollutant, enter EF, EF Data Source, and Overall Control Efficiency, if any. 

Emissions will be automatically calculated and transferred. 
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Review Summaries 
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Summaries Cont. 
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Summaries Cont. 
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Summaries Cont. 
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Data Validation 
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Submit Report 
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Print Submittal Forms 
Please print the submittal forms, sign the Signature Sheet (a check for fees due, if 

applicable) and mail to the SCAQMD.  


